ANNUAL STATISTICAL REPORT
OF SCHOOLS

Fiscal Year 2009-2010

\/
0’0

Reporting Instructions

Due by law August 17, 2010
Title 16 V.S.A. Section 563 (13)

7~~~ VERMONT

DEPARTMENT OF EDUCATION

IT: Data Management and Analysis
(802) 828-3777



Vermont Department of Education

TABLE OF CONTENTS

GENERAL INFORMATION .iiiiiiteeeeeiiiiiiiinieeemnsssiiissiiimssssssssssssssismsssssssssssssssssssssnsssssssssssns 1
INSTALLATION INSTRUCTIONS . ...etttiittteeirtreeeesiureeeesiureesesssreeesesssssesesssssseesssssseessssssesessssseesssssseees 1
REPORTINGREQUIREMENT .....uvttttttttittttteeeteeeeeeeerereeereererereessrteressseseseesesreeeeeseeeeeerrrererrrrrrrer.. 1
PURPOSEOF THIS DATA COLLECTION ....ectttiuteettenuteeteesteeeieeasteesitesssesesueessseesseesasesseesasesnseesseesnns 1
ACCURACY OF DATA ..ottt ettt ettt ettt e et e s e ae e et e e s ba e e s aae e e s aaeeesteesnsaeesnseeensseaeessseeensees 1
D10 D 1 PP PPRR 2
ASSISTANCEIN COMPLETING THIS REPORT....ccuuttiitiieiiiecsiteesiteesteeesveessaae e esiveesnneesveeesnseesnaneas 2
SIGNATURE REQUIRED......ccuttitieeitieeeeeitteeeeeitveeeeesteeeeeeeesseeesasssaseeeassaseesasssssesaassasessassseesesassssennn 2
WHO SHOULD COMPLETE THIS REPORT.....ccuttitieiiieeiteeite sttt ettt sttt st 2

GENERAL INSTRUCTIONS ...ueutiiiiiietiiiinieniniseesssssssessssssssssssssssssssssssssssssssssssessssssssasss 3
GLOSSARY ...ttt ste st st st sbe st e bt e at e st she e bt eb e e bt e st e st e st e st et et et e tesbeebesbeebeebbe st e abesbesheebeebeeaeeneeneas 4
PROGRAM CODES......cuiitiitieiisiisiteiteit ettt steste st estetestestesbesbesbesbesbesbeese e st e st e st ensentenstentensensensentens 5

021 Capital Construction — Included In Allowableiffan...............ccccccvevvevevveceesieeeee, 5
022 Capital Construction — Excluded From AllowaBl@tion..............cccccevvevivvvevveieseenn. 5
031 Long Term Debt — Included In Allowable Tuitian............cccoevveevevveiecreeeeeeee, 5
032 Long Term Debt — Excluded From Allowable TuaitiQ............ccccovevvevevveieeieeeee, 5
100 REQUIAT PrOQIAIMS. .....oeeuieiieieetieieeieetteeeie sttt et sta et e sta e e et e e sasesseesaessessaessansneesens 5
211 Special Education Programs Eligible for Reimgmment................ccocovevevvvevveieseennn, 5
212 Special Education Programs Ineligible for Reimd@ment................cccoccvvvevveveeeennnn. 6
290 Other Special ProgramsS.........ccccecuveieeiesieeiesieieeiese e etesseieste e etestaetesseesseessasseesens 6
300 Technical/Vocational ProgramisS...........ccccecvevievieeiesieiesieseeiestsesiessesssesesseessasaenseas 6
400 Other K Through 12 Instructional Programs............cecceevevvviesvesiesieseeeieseeeseene 6
600 Adult/Continuing EAucation Programs............ccccveveeeesueeieseesieeiessseieseesiesssessennens 6
800 Community SErviCeS PrOgramlS........cccevveirereesieeiestieiestiesteaeiestsessessessessesseessassssnsens 7
900 Co-Curricular and Extra-Curricular ACHVILIES........cccecveveevieeiesieiesiee e seeins 7
SO oToTo IR T=T V(o= S SN 7
920 SUMMET SCRQOL.......ooceieeeeeseee ettt s e te et e a e sasesseeneas 7
940 Special Education CollabOratiVeS...........ccccevvveeerieeiesieieeieeie et steie s se e sae e 7
990 Other ENterpriS@ PrOQIAMS........ccveveeriesieeiesiieieetiesteetessteessaeaessaesesssessesssesssessassesssens 7
REVENUES. ...ttt ettt sttt sttt e b s bttt b ettt et et et et e b e s b e s besbe s bt e benbesbesbesbeebesbesseenens 7
1000 Source Of fuNdS: LOCAL........ccveeeeieieeeeeeeeee ettt 7
2000 Source of funds: Subgrants Received from QBAS............cccocvevevvecirvierieiecee, 8
3000 Source Of fUNAS: STALE..........ccveeeeieeieeieeeeeeee ettt e nneens 8
4000 Source of fUNAS: FEAEIAL.........ccveoeeeeeeeieeeeee ettt 8
5000-6999 - Source Of FUNAS: OthEE..........ccveieeieieeeeeeeee et 9
EXPENDITURES. .....tttetitesteste st sttt sttt ettt ettt eae ittt et et e et et e s besb e e besbeebe s bt saeesbeebesaeeneeseeneennens 9
Object Code DEfINItIONS.........ccceeeeiieeieieeee ettt ettt e e e e e ssaesaeeneas 9
EXPENAItUIrE FUNCHONS.......ootieiieeieeeeeee et ettt s et e eesesaaeeneas 16
RECAP SHEETS ...ttt sttt sttt sttt ettt e ittt ettt e st e bt esbeebesbeebeebe e st e ebeebesbeeneeneeneenes 33
FY10 Statbook Data Reporting Instructions i



Vermont Department of Education

SUPPLEMENTAL WORKSHEETS .. teiittiiiiiierteiereeeirineeireneerensissseserensssssssssesssssesssssenes 33
TUITION WORKSHEETSW Lottt seitte et e e e e s s e aaabae e e e s e e s sasasbaeeeeseessensnsrenes 33
UNION ASSESSMENT WORKSHEEBW#2,I1S NOT USED IN THEFY 10 STATBOOK COLLECTION... 34
SUPERVISORYUNION DISTRICT ASSESSMENTSPAID AND RECEIVED WORKSHEET, SW-3......... 34
SOURCEOF FUNDS FOR UNIFIED DISTRICTMEMBERS, SW-4......iiiiiiiiiiieceeeeee e 35
TRANSPORTATIONWORKSHEET, SW-5..cooiiiite ettt et aaae s 35
TRANSPORTATIONREIMBURSEMENTWORKSHEET, SW-B....ouvvviiiiiiiiiiieeiee et 35
SHARED SERVICESAND PROPERTIESWORKSHEET SW-7..ucooiiiiiiitiieeieee e e 37
TEACHERSALARY DATA WORKSHEET SW-=8....uutteiiiiiiiitteeee ettt sttt 37
FULL-TIME EQUIVALENTS OF STUDENTSIN NON-REGULAR EDUCATION CLASSESSW-9.......... 38
ARRA DATA ELEMENTSWORKSHEET, SW-10......uutiiiiiiiiiiiiiiiee et eeeiviree e 39

LIST OF IDENTIFICATION CODES TO BE USED IN WORKSHEE TS...cccoeetteeereennenes 41

FY10 Statbook Data Reporting Instructions ii



Vermont Department of Education

General Information

Installation Instructions

We will be posting the application, software instrans, reporting instructions, allowable tuition
worksheet, custom revenue allocation table, artd@di signature page to the third column in
the grid under the area f@nnual Statistical Report.

Note: Theonly way to exclude PreK revenue (except revenue we aectaluletermine is
applicable only to PreK/EEE) from the Allowable fion calculation is to complete the optional
custom revenue allocation table.

The link to the material is:
http://education.vermont.gov/new/html/pgm_IT/datllexction.html

Business Managers should create a directory onltl C:\ drive C:\Annual_statistics_ 2010\

Business managers can open the zip file and Extraalatabase file to the
C:\Annual_statistics_2010\ location. The usertteem close the zip file and open the Statbook
Microsoft Access application.

At least one LEA district will need to be set ugdre the application can be used (see software
instructions).

Reporting Requirement

This report is required by the Vermont DepartmdriEaucation pursuant to Vermont Statutes
Annotated, Title 16, Section 563, which deals vpithwers of school boards and Section 261a
which deals with the duties of the supervisory arboard.

Purpose Of This Data Collection

The goal of this data collection is to ident#ly revenues andll expenditures for every school
district and supervisory district/union in Vermont.

The State Department of Education is required bynéat Statute to collect financial data for
purposes of:

- Education Spending Grant

- Computing allowable tuition (net cost per pupil)

- Computing "Current Expenditures”

- Identification of Special Education expenditures

- Identification of Technical Education expendésir
This information is also used to complete a varedtgnnual State and Federal surveys of general
education statistics and trends.

Accuracy Of Data

If an audit later reveals a material differencamy of the information requested in this report,
theschool district is requiredto file an amended report
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Due Date

The due date for theompleted"Annual Statistical Report of Schools," is Tuesdaygust 17,
2010. (Monday, August 16 is Bennington Battle Dmagtate holiday.)

Notice of Intent to Withhold State Payments

Failure tosatisfactorily complete and file the Annual Statistical Reportor before the due
date will result in the withholding of all State andd&ral payments processed by the
Department of Education.

Such payments include:
Education Spending Grant
Capital Construction Aid
Special Education Grants
Technical Education Grants
Driver Education Reimbursements
All other grants and/or reimbursements

Assistance In Completing This Report

Please refer all requests for assistance in reypdata to:
Vaughn Altemus (802) 828-0472

Requests for assistance with the operation oflgwtrenic collection should be referred to:
The IT Help Desk (802) 828-3777

Signature Required
The Superintendent is expected to sign this regpadtattest to its accuracy. By signing, the

Superintendent attests to the best of her/his kedgd and belief the information is accurate and
the school district is in compliance with all reguments of state and federal law.

Faxed copies and/or stamped signatures are nqttabte.

Also required is the name and telephone numbédreoperson(s) to contact with questions about
the completed report.

Who Should Complete This Report

Completion of this report is required @f Vermont Local Education Agencies (LEAS)
regardless of whether they operate a local progrigpublic elementary/secondary education (i.e.
operate their own schools).

Multiple-District Supervisory Unions operating an area program and/or special education

collaboratives are required to complete this refwrall financial information related to those
programsas well asany administrative costs.
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Single-District Supervisory Unions (Supervisory Difricts) should report any administrative
or other costs in the school district report.

Town, City, and Incorporated Districts must complete this report. Districts which do not
operate a program for all students in grades Kma&t include the revenues and expenditures
related to payment of union school assessmentstmnt payments. Daot duplicate revenues
and expenditures related to students involvedgrogram operated by the supervisory union or
supervisory district (i.e., Non-Mainstreamed) etleough that program may be physically
located in your school building.

Union, Unified, and Joint Contract Districts must complete this repoftlote: Towns which
are members of a Unified District willot complete a separate repdrheir financial information
is reported jointly in a single report from the Ged District. Do not duplicate revenues and
expenditures related to students involved in aqamgoperated by the supervisory union or
supervisory district (i.e., Non-Mainstreamed), etleough that program may be physically
located in your school building.

Technical Centersmust complete this report.
General Instructions

All reports submitted must have the signature page completed.
All Dollar Amounts should be rounded to the nearest dollar.

It is required that you provide both ttwal amount anéllocate that total amount across the
applicable categories based on program code aetldéinstruction.

The Vermont "Handbook" and Definitions

TheHandbook For Financial Accounting For Vermont Sdh®gstemgontains detailed
information about the proper reporting of finandata.The Handbook has not hadudl update
for a number of year3.he Handbook provides explanations for reportirqueements and
accounting standardBrogram, Function and Object Definitions and desaptions are more
current in these instructions than in the Handbook Call if you are in doubt.

Vermont law (16 V.S.A. Section 563) requires trato®l districts establish a system of
accounts, and maintain financial records, in a rmaapproved by the Auditor of Accounts and
the Commissioner of Educatiofhe "Handbook" defines the only such approved maramal
you arerequired to follow this format when completing this repdfar your convenience, the
definitions for several of the more frequently usexins are repeated here.

The handbook is currently being revised. If youndb have the most recent copy (1997 edition)
of the complete "Handbook" and need one, please cal

Vermont Department of Education
Audit Unit at (802) 828-0289
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Alternatively, you may find the information you &aa the revised federal handbook, which can
be found athttp://nces.ed.gov/pubsearch/pubsinfo.asp?pubid332® The federal handbook is
the model for the Vermont handbook under revisidre individual codes are not quite identical,
but the other information is current.

Glossary
Elementary - Grades Kindergarten through six.

Expenditure/Expense -A charge paid, or accrued but not yet paid, whichresumed to benefit
the current fiscal yea€apital construction financed through the salearfds or other long term
borrowing is not technically classified as an expprme, but still requires budgetary control.
This category may be reported under Expenditureftam“4000 - Facilities Acquisition &
Construction” in program 022.

Function - Describes the activity for which an expenditurenasde.The functions of an LEA are
classified in broad areas such as: Direct Instoa¢tsupport Services, and Facilities Acquisition
and Construction.

Fund - A fiscal and accounting entity with a self-balamcset of accounts recording cash and
other financial resourcel.also contains all related liabilities and resitlequities or balances,
or changes thereilifferent funds are established to account forrfziag of specific activities
of a school district's operation.

LEA - The abbreviation for "Local Education Agencyermont has several types of LEAS:
Town, City, Joint Contract, Incorporated DistridiBjion Districts, Unified Districts, Interstate
Districts and Supervisory Unions/District$zor some purposes Technical Centers are included
in the list of LEASs.

Object - The type of service or commodity purchasEde Statistical Report requires that every
expenditure be identified within one of several onajategoriesSome of these major categories
are further divided into sub-Objects for more dethaccounting.

Pre Kindergarten (PreK) — A school organization composed entirely of any splaages below
kindergarten.

Program - A plan of activities and procedures designed t@anatish a predetermined objective
or set of objectivesThe "Handbook" defines several different "prograrfslr purposes of this
report we have combined these several programdantoategories and several subcategories.
All sections of the report require that you all@caekpenditures and revenues across the
applicable categories.

Project - The Department of Education awards grants to satisticts for a variety of
activities, based on an approved budget, stateaignirpose, and time-linélany grants require
a separate accounting of all revenues and expeesliais well as beginning and ending fund
balances. Project codes provide a way to link regerwith the expenditures for which they are
used.
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Revenue -An addition to assets which does not incur an alblogn and does not represent an
exchange of property for money.

Secondary -Gradesseven through twelve.

Program Codes

Allocate Total Amount across these programs.

Use the level of instruction to distinguish predengarten, elementary (grades K —
6), secondary (grades 7 through 12), and distridevior expenditures. Note the
consolidation of grades 7 and 8 and 9 through 12.

021 Capital Construction — Included In Allowable Tution
All capital construction expenditures and revenerept expenditures and
revenues included in program 022 beld#xpenditures in this program are
included in the allowable tuition calculation. The revenue used to pay for
construction expenditures determines the choiosd®t Programs 021 and 022.

022 Capital Construction — Excluded From AllowableTuition
All revenue from the sale of bonds, multi-year I®astate construction aid,
restricted federal revenue and transfers from vesiends used to pay for capital
construction and the expenditures these revenyefopa Expenditures in this
program are excluded from the allowable tuition catulation.

031 Long Term Debt — Included In Allowable Tuition
All payments of principal and interest on Long Tdbbt and associated
revenues except expenditures and revenues inclngedgram 032 below.
Expenditures in this program are included in the alowable tuition
calculation. The revenue used to pay for debt expendituresmees the choice
between Programs 031 and 032.

032 Long Term Debt — Excluded From Allowable Tuitian
Includes revenues from the sale of bonds, multi-igans, state construction aid,
restricted federal revenue and transfers from vesieindsused to pay for
interest and principal on long term debtand the expenditures paid with these
revenues.Expenditures in this program are excluded from theallowable
tuition calculation.

100 Regular Programs
Elementary/Secondary activities providing studéemigrades PreK-12 with
learning experiences to prepare them for activagsitizens, family members,
and non-vocational workers.

211 Special Education Programs Eligible for Reimbusement
Services primarily for students eligible for spéeducation. The special
education program includes elementary, and secgs@avices reimbursable
under the Special Education Formula as definedate®Board rules.

FY10 Statbook Data Reporting Instructions 5



Vermont Department of Education

212 Special Education Programs Ineligible for Reimbrsement
Services primarily for students eligible for spéeducation funding. This special
education program includes elementary and secorsgavycesnot reimbursable
under the Special Education Formula as definedatre®Board rules.

290 Other Special Programs
Activities primarily for students with special nesdot reported in programs 211
or 212 including compensatory education programs.

300 Technical/Vocational Programs
Activities that provide students an opportunitydevelop the knowledge, skills
and attitudes needed for employment in an occupat&reaThis program is
used by technical centers and for the technical/vational portion of
comprehensive high schooldn cases where districts operating satellite progyr
for tech centers (contrasted with cases wheredegters are operating satellite
programs in district schools) should include thpesditures in program 300 with
a matching revenue in RevCode 1941, Services tbEAs, Public).

400 Other K Through 12 Instructional Programs

Activities that provide students with learning expaces not included in the

program codes 100 — 300 or 600 — 990. Examplssdf activities include:

» Bilingual-English for Speakers of other LanguageSQL). Activities for
students from homes where the English languagetithe primary language
spoken.

* Alternative (and At Risk) Education Programs. Aities for students
assigned to alternative campuses, centers, oratans designed to provide
improved behavior modification and/or an enhaneeadriing experience.
Typically, alternative education programs are destgto meet the needs of
students that cannot be addressed in a traditcd&sdroom setting.

* Programs for gifted and talented students.

This program is designed for activities not inclddie other program codedote:
Program 40@oes not includethe portion of expenditures for an alternative
program covering special education when a studeatténding the program based
on his/her IEP. Special education expenditureghbdd for reimbursement are still
reported in Program 211. Continue to report exjeres that have been reported
in Programs 212 and 940 in those programs.

600 Adult/Continuing Education Programs
Activities that develop knowledge and skills to mieemediate and long-range
educational objectives of adults who, having congaler interrupted formal
schooling, have accepted adult roles and respditisgi Programs include
activities to foster the development of fundametdals of learning; prepare
students for post secondary careers; for post secpreducation programs, or
upgrade occupational competence. Adult basic edurcptograms are included in
this category.
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800 Community Services Programs
Activities which are not directly related to theopision of educational services in
an LEA. These include services such as communitgation programs, civic
activities, public libraries, programs of custoawacare of children, and
community welfare activities provided by the LEAhar for the community as a
whole or for some segment of the community.

900 Co-Curricular and Extra-Curricular Activities
Activities that add to a student’s educational egrece but are not related to
educational activities. These activities typicatiglude events and activities that
take place outside the traditional classroom. Sexaenples of such activities are
student government, athletics, band, choir, clahd,honor societies.

910 Food Service
Activities concerned with providing food servicestndents and staff. It is
expected that the direct costs of this program vdlcoded to Function 3100.

920 Summer School
Summer school conducted on a tuition or fee foriserbasis.

940 Special Education Collaboratives
For Supervisory District/Union Use Only: A collaborative program is a program
created pursuant to an agreement between two @ sougervisory districts/unions
in accordance with 16 V.S.A. Section 267, for theppse of cooperatively
providing special education services. A collabeafrogram may offer one or
more component programs (e.g. multi-handicappeatiemally disturbed,
diversified occupations).

990 Other Enterprise Programs
All other programs that are intended to be selfpsufing. For example: a student
bookstore.

Revenues

1000 Source of funds: Local
For most districts, all property taxes are now a state @@of revenue. Act 144
revenues are raised from local property taxes. Soowgporated districts raise
local property taxes to cover activities that dofadl within education spending.
Revenues in the 1000 series include tuition reverawenue from investments,
and contributions raised by the district.
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2000 Source of funds: Subgrants Received from oth&EAs
Certain funds are sent directly to the Supervigsmpons. The Supervisory Union
then either uses that money to operate a prograbsubgrants some or all of the
money to member districts or, independent schquésaiing within the
Supervisory Union boundaries. In order to previimglicating revenue amounts
sent to member districts, the Supervisory Uniomoms receipt of the funds under
the 3000 or 4000 revenue codes, and the transies dastricts or other entities
under the expenditure Function 5500 series. Theatsreceiving the money
from the supervisory union record it under majmerauie code 2000, Subgrants
Received. There are many more revenue
codes for grants than for subgrants. If you recaigebgrant that does not have a
specific 2000 revenue code, report the revenuevienue code 2790, Other
SubgrantsBe sure to distinguish between the granting of traitional federal
revenue and ARRA revenue.

3000 Source of funds: State
The 3000 series contains state revenue sent tactiistOne of the major sources
of revenue from state is the Education SpendingntGildnese funds are paid to
Town, City, Incorporated Districts, Union Distri@sd to the four Unified Union
Districts. The Education Spending Granhat paid to Supervisory Unions, or
Joint Contract Districts at this time.

An area that frequently causes confusion is revéougpecial education. For any
of this money that iseceived and reportedby the supervisory union and then
subgranted to the towns, the towns should recomigsaeceived under the 2000
series of revenue codes rather than the 3000 series

4000 Source of funds: Federal

Money from federal sources is generally distributgdhe State Department of
Education in the form aBrants which may be restricted or unrestricted. Even
though you receive a check from the state, revemaeactually be from a federal
source. Record the funds received under the revemde noted on the check.

An area which frequently causes confusion is regdouFood Services. The
money you receive on a monthly basis to help ddfraycost of breakfast, lunch,
and milk programs is from federal funds. The vatithe commodities you
receive through the State of Vermont's USDA Don&teod (commodities)
should also be recorded here in revenue code £45k] Nutrition -
Commodities. Since monies received in "State M&ayments" are from state
sources, they amot recorded here, but in the 3000 series.

Restricted revenues received directly from the fa@dgovernment that do not
have a specific revenue code listed should be tegpan revenue code 4791,
Other Grants - Directly from Federal Governmentiréstricted revenue received
directly from the federal government is reportedawenue code 4100 if it does
not have a separate revenue code.
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Federal revenues received through the state thabvtloave specific revenue
codes listed should be reported in revenue codg,4Fther Grants - through the
State.

Federal revenues not received directly from thefadyovernment or through the
state of Vermont should be reported in revenue dd@3, Other Grants - through
other intermediate agencies.

Note: It is essential to report all ARRA revenue in tippi@priate ARRA revenue
codes. The stimulus funds are reported in RevC&d@,Zducation Spending
Grant ARRA. Specific Federal Grants distributeddyDOE are reported in
their own revenue codes, generally in the 470@sext 4750 or above. These
codes have descriptions ending in ARRA. ARRA moreegived directly from
the federal government, fro state agendies ottaar BOE or from other sources
are reported in RevCodes 4795, 4796 and 4797 rixspigc

5000-6999 - Source of Funds: Other
Some funds are not properly classified as curreat {revenues”, but still require
budgetary control. The most frequent example istbaey received from the
sale of long-term bonds to finance school constaciThis category also
includes any general fund transfers, and any adjsts or refunds of a prior year
expenditure. Grants distributed by the state frotities other than the federal
government are reported in the 5700 series. Mealieimbursements are
reported in the 5480 series.

Expenditures

Expenditures are recorded by Function @igect Code and are then allocated to each program
by level. In some cases, you are asked to prowideralitures within certailinor Object

codes and all remaining expenditures within a ntiseeous major object code ending in “XX”.
For example, expenditures on books and periodwaldd be reported in Object 640. Energy
expenditures other than electricity are reporte@lect 620. Electricity is reported in Object
622. All other supplies and materials would be reggbin Object 6XX. The sum of the amounts
reported in objects 640, 620, 622 and 6XX wouldHgetotal amount in Major Object 600
(Supplies).

Object Code Definitions

100 Salaries.
Amounts paid to permanent or temporary employééseoLEA, including
personnel substituting for those in permanent ot Gross salary includes
supplemental amounts for additional duties suatoashing or extracurricular
activities, bus and lunch supervision, summer scaod overtime.

200 Employee Benefits.
Amounts paid by the LEA on behalf of employeessThcludes life, health,
dental or other group insurance, social securitgrdoutions, retirement
contributions paid by the district, employee tuiti@imbursement,
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unemployment compensation, worker's compensatmhaay other paid
employee benefits.

300 Purchased Professional And Technical Services.
Payments for services which by their nature capdsérmed only by persons
with specialized skills and knowledge. These sewiare performed by
organizations or individuals who are NOT employekethe LEA. Included are
payments to architects, engineers, auditors, dentrsedical doctors, lawyers,
consultants, accountants, etc.

Payments for servicgairchased fromnurses and guidance personnel would be
recorded her&NLESS these services are purchased from another VT gubli
LEA or an independent or out of state school. Is tlase report the expenditures
under Objects 592 or 593. If yaumploy nurses or guidance personnel rather than
purchasing services from them, report expenditur€bjects 100 and 200 and
other objects as appropriate.

331 Supervisory Union Assessments
The school districts' proportionate shares of thst of services provided by the
supervisory union (16 V.S.A. 8301). Include adntiaiBve services (the
Superintendent and office staff) in Function 23B@neral Administration.
Servicesprovided by the business office are reported in fuction 2500,
Central Administration. If the SUassessean LEA for other services, then the
expenditure is reported under the appropriate Famat Object 331. The
purpose is to eliminate duplicated expendituretherstatewide totals. Include
tuition paid to the SU in the appropriate (560e®robject below. A supervisory
union may assess its LEAs with different formulasdifferent services. All
assessments from an LEA's supervisory union shmeilééported in Object 331.

332 Professional/Technical Services Purchased fromSupervisory Union
Services purchased from a supervisory umonincluded in the supervisory
union assessment (under Object 331). This objagdad to report technical and
professional services (other than assessmentd)gmed from any supervisory
union including your ownBe aware of the distinction between an assessment
and a purchased serviceAssessments are established by an algorithm or
formula, generally established in advangéen an LEA pays for a service based
on the amount used at a particular time, it is galyea purchased service.

3XX Professional/Technical Services - Not Purchasdcom a Supervisory Union.
This object includes all other purchased profesditachnical services except
services purchased from another public VT LEA, \mhace reported in Object
592, services purchased from an independent VT schoot an out of state
public or private school,which are reported in Object 5%}ecial education
excess cost paymentsyhich are reported in Objects 594 and 595, andi&ey
Reported for Teen Parent Education reported in €d5j@7.
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400 Purchased Property Services.
Payments for services purchased to operate, repaintain, or rent property
which is either owned or used by the LEA. Thesgises are performed by
organizations or individuals who amet employees of the LEA. Included are
payments for water and sewage services, garbagesdis snow plowing,
custodial and other cleaning services, repairsnag@idtenance, where tlservice
is not provided by LEA personnel

450 Construction Services
Expenditures for constructing, renovating and reefiod paid to contractors are
included here. Expenditures for the improvemertitefls and adjacent ways after
acquisition by the LEA, consisting of such workgaading, landscaping, seeding,
and planting of shrubs and trees; constructing sidewalks, roadways, retaining
walls, sewers and storm drains; installing hydraniial surfacing and soil
treatment of athletic fields and tennis courtsnisining and installing for the first
time fixed playground apparatus, flagpoles, gatewBgnces, and underground
storage tanks which are not parts of building sergystems; and demolition
work are generally charged to 450-Construction iSesvor 340-Technical
Services, as appropriaté.is expected that Object 450 is used with Functio
4000, Facilities, Acquisition and Constructionlf you believe you need to use
object 450 with another function, call DOE at (8828-0472.

4XX Purchased Property Services Not For Constructin
Expenditures for services purchased for the operatepair, or maintenance of
property owned or used by the LEA that aod construction services. These
expenditures include water/sewage, cleaning orogelpservices, snow plowing,
landscaping, and/or the rental of equipment useitidy EA. These services are
not provided by LEA personnel.

500 Other Purchased Services.
Payments for servicaegher than Professional and Technical Services and
Property Serviceqrovided by organizations or individuals who are no
employees of the LEAThis includes: Payments to other LEAs or private
contractors for the transportation of studentspeprty, liability, fidelity,
transportation, and casualty insurance; telephame postal services; advertising;
printing and binding; student tuition payments; tcacted services for food
service; and travel expenses.

510 Student Transportation Services.
Expenditures for transporting students to/from stlamd other activities.

511 Student Transportation Services Purchased From Public VT LEA.
Payments to other Public LEAs in Vermont for thegmse of transporting
children to school and school-related events. Paysrfer the rental of buses
which are operated by personnel on the schooldtistpayroll are not recorded
here - they are recorded under Purchased Propemtjc8s--Rentals (sub-Object
442).
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512 Student Transportation Services Purchased FromAn Independent Or Non VT
School.
Payments to independent schools and schools osiaeont for transporting
children to school and school-related events.

519 Student Transportation Services From Other Souwes.
Payments to persons or agencies other than LEAs@mabls for transportation
of children to school and school-related eventgsehnclude expenditures to
individuals who transport themselves or their olwitdren, and reimbursement of
transportation expenses on public carriers.

560 Tuition.

Expenditures to reimburse other educational agsrioreinstructional services
rendered to students residing in the legal bousdatescribed for the paying
LEA.

561 Tuition To Other LEAs In Vermont.
Expenditures for instructional services to reimeurgher public LEAS located in
Vermont. This object includes tuitions to an SUa#f Donot include
expenditures for joint (union) school assessmerd, Hmit in 562 or 563.

562 Joint (Union) School Assessment--Current Expeas
That portion of Joint School District Assessmentien&b cover current
expenditures of the Joint School District's operatiThis Object code will
normally be used in conjunction with the Instruntieunction Code 1000 and
further identified with the applicable program cadel level.

563 Joint (Union) School Assessment--Capital Outlagnd Debt Service.
That portion of the Joint School District Assesstmaade to cover capital outlay
and debt service of that District. This Object cedkbe used in conjunction
with the Instruction Function 1000 and further itliged with the applicable
program code and level.

564 Tuition To Public And Private Schools Outside ¥rmont.
Expenditures for instructional services to reimeyssblic and private schools
not located in Vermont.

566 Tuition To Independent (Private) Schools In Venont
Expenditures for instructional services to reimeuspproved non-public schools.

568 Tuition To Area Technical Centers Paid By The tate
Tuition to technical centers paid by the state ehndif of a school district. This
expenditure should be matched by an entry in Rexy€uade 3114.
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569 Tuition To Area Technical Centers.
Expenditures for instructional services paid to ahthe fifteen Vermont Area
Technical Centers. The paying district uses Prodgr@é) not Program 300, which
is reserved for technical centers and the techomalponent of comprehensive
high schools. This object is used by town distribtg are not members of unions
including grades 9 — 12 (town districts payingituntdirectly to tech centers) and
union districts paying tuition to tech centers.

592 Services Purchased From A Public Vermont LEA
Payments to another public LEA within the Statedenvices rendered, other than
tuition and transportation fees, are recorded Heramples of such services are
data processing, nursing, guidance and purcha@togprofessional/technical
servicespurchased from a supervisory union, use Object)3BRrchases of
professional and technical services from any pWslid_EA other than a
supervisory union are reported in this object. $fcial education excess costs
see objects 594 and 595.

593 Services Purchased From Independent Or Out Oft&te Schools
Payments to independent or out of state schoolscimices rendered, other than
tuition and transportation fees, are recorded Heramples of such services are
data processing, nursing and guidance.

594 Special Education - Excess Costs Paid To Publfermont LEAS

Payments to another public LEA within the statedjpecial education services
above or beyond either regular or special educatiion.

595 Special Education - Excess Costs Paid To Indemnt And Non-Vermont
Schools
Payments to independent or out of state schoolspiecial education services
above or beyond either regular or special educatiion.

597 Services Purchased For Teen Parent Education
Whether the district paid an expenditure for theParent Education Program
or the amount was netted from revenue providedhéystate, the district must
report the expenditure here.

5XX Other Purchased Services Not Reported Elsewhere
Payments to organizations or personnel not emplbyetie LEA, other than
professional, technical, or property services #natnot reported in a 500 object
listed above. These expenditures may include teleplservices, postal machine
rental, advertising, printing and binding, foodwees, and/or travel.
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600 Supplies And Materials
Supplies are defined as items that are consumeh, e, or deteriorated
through use. This includes all expenditures fonegal supplies for the operation
of the LEA; gasoline, electricity, oil, coal, woaahd other energy related
supplies; food; books and periodicals (includinglieoks); video tapes, movies,
and other audiovisual materials; charts, maps,efipbames, and other
manipulative devices; and computer software.

620 Energy (Except Electricity)
Expenditures for energy including gas, oil, coabod chips, and gasoline and
services received by public or private utility canpes. (Used primarily with
Function 2600, Operation and Maintenance of Pl&mergy costs associated
with transporting students are reported in ObjecX & the Function 2700
series, Transportation.)

622 Electricity
Expenditures for electric utility services from avpate or public utility company.
(Used primarily with Function 2600, Operation andiMenance of Plant.)

640 Supplies - Books And Periodicals

Expenditures for regular or incidental purchasesaafks both prescribed and
available for general use by students, includingraference books. This
category includes the cost of workbooks, textbawdk school library bookbinding
or repairs, as well as the net amount of textbedhkish are purchased to be
resold or rented. Include expend-itures for anyookcals, magazines, trade
journals, or newspapers for general use.

The initial purchase of books for a new schooldilgror any materials accessions
involving an expansion of the library are recordeder Property as Equipment
(739).

6XX Supplies And Materials - Not Books And Periodials
Expenditures for supplies and materials not forpgiehase of books and
periodicals or energy for heating and lighting. 3dexpenditures may include
general supplies, food, audiovisual materials, @ancldmputer software.

700 Property
Property does NOT lose its identity when removedifia location, nor is it
normally consumed, worn out, or deteriorated thhougewithin one year. This
includes: land, and any improve-ments to the l&aodgdings; machinery, tools,
vehicles (including school buses), furniture amxduiies, and other equipment;
depreciation.
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710 Property - Land And Land Improvements
Expenditures for the purchase of land and the ingareents thereon. Purchases
for air rights, mineral rights and the like areluded here. Special assessments
against the LEA for capital improvements such e=es$$, curbs and drains are
also recorded here.

Expenditures for the improvement of sites and ajaways after acquisition by
the LEA are generally charged to 450-Constructiervises or 340-Technical
Services, as appropriate.

720 Property - Buildings
Expenditures for acquiring existing buildings amidi@ions. Included are
expenditures for installment or lease paymentsgjaiximterest), which have a
terminal date and result in the acquisition of thaids, except payments to public
school housing authorities or similar agencies.

If performed by a contractor, expenditures for new construction or major
permanent structural alternations and the initiadditional installation of
heating and ventilating systems, electrical systgrsnbing systems, fire
protection systems, and other service systemsigtix buildings are charged to
450 - Construction Services, Function 4000, FaediAcquisition and
Construction.

730 Property — Equipment
Expenditures for the initial, additional and re@aeent items of equipment, such
as machinery, furniture and fixtures, and vehicles.

740 Infrastructure
Expenditures for purchased infrastructure assethdgchool district. These
items include water/sewer systems, roads, bridgespther assets that have
significantly longer useful lives than other capéasets. (Used with function
4000 only.)

800 Other Objects
Payments for goods and services that are not fiassisewhere. This includes:
organizational dues or fees; judgments (court dets$ against the LEA that are
not covered by insurance; and interest paymentsranand short term debt.

820 Judgments Against The LEA
Expenditures from current funds for all judgmemtsdeptions indicated below)
against the LEA that are not covered by liabilitgurance, but are of a type that
might have been covered by insurar@aly amounts paid as the result of
court decisions are recorded hereJudgments against the LEA resulting from
failure to pay bills or debt service are recordadar the appropriate expenditure
accounts as though the bills or debt service had paid when due.

830 Interest.
Expenditures for interest on bonds, notes and loans
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8XX Other Objects - Not Judgments Against The LEAQOr Interest
Amounts paid for goods or services not properlggifeed in one of the objects
above.

900 Other Uses Of Funds

This series of codes is used to classify transastichich are not properly
recorded as "current expenditures"” to the LEA,rbguire budgetary or
accounting control. This includes: redemption ah@pal on long-term debt;
interfund transfers; and subgrants made to anaffAr Borrowing for long term
debt should be reported under Source of Funds:r@hé0) and Expenditures
for Function 5100 Other Outlays - Debt Service.

910 Redemption Of Principal
Outlays from current funds to retire serial bondd bbng-term loans.

950 Payments To The Education Fund

Money a contributing school district sends to ttageseducation fund is reported
here. This object is opamly at the districtwide level. Typically, paymentsthe
education fund are made by municipalities rathantbchool districts.
Incorporated districts may need to make such paymds.

9XX Other Uses Of Funds - Not Principal Payments Omonds Or Notes
Funds transferred for purposes other than the rptiemof principal or payments
to the education fund. These transfers may coastsbusing authority
obligations, fund transfers, or payments to esagents (e.g., subgrants).

Expenditure Functions

1000 Direct Instructional Services
Direct Instructional Services include all expenditifor the purpose of
instruction. Instruction includes the activitiesatieg directly with the interaction
between teachers and students. Teaching may beledow a school classroom,
in another location such as a home or hospitaljmother learning situations
such as those involving cocurricular activitiegnty also be provided through
some other approved medium, such as televisiom,redephone, or
correspondence.

Note: All Direct Instructional Expenditures MUST bdaated across the
various instructional programs. Refer to Chapt@€&st Accounting) in
theHandbook for Financial Accounting for Vermont Sdn®gstems.
Program descriptions are more recent in theseauictsdns than the
handbook.

Include expenditures for such instructional staff a
Regular and part-time teachers
Teacher's aides
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Homebound teachers

Hospital based teachers

Substitute teachers (including permanent sulbstieachers)
Teachers on sabbatical leave

Total expenditures for department chairpersonstloer support staff who teach
part-time may be includeahly if the expenditures relating to their teaching and
other responsibilities cannot be prorated usinigtiimle equivalent (FTE) ratios.

Do not include expenditures for:
Full-time principals or the principals' office
Full-time department chairpersons or supervisbiastruction
School nurses or librarians

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. This shomdude any supplemental amounts
for additional duties such as coaching or extracular activities; bunot bus or
lunch supervision, which should be charged to Ranst2711, 2712, 2720 or
3100.

Purchased Services (300-50)cludes the purchased professional services of
teachers (or others) who provide instruction talstis. Computer-assisted
instructional (CAI) expenditures would appear h@mavel, and travel-related
expenditures for instructional staff should be rded hereTuition payments
and any joint districkchool assessmeiffior instructional serviceshould be
recorded here.

Utility services (water and sewage), cleaning s, repairs and maintenance,
and other purchase services, such as student ordaspn, shouldhot be

recorded under this Function. The portion of $upervisory Union Assessment
usedfor administrative purposesshouldnot be recorded under this Function.

Supplies (600)are defined as items which are consumed, woroodéteriorated
through use. This includes classroom teaching sg@udiovisual supplies,
textbooks and any other books and periodicals t@madstruction.

Property (700)includes items which do not lose their identityanhremoved
from a location and are not normally consumed, vaurt) or deteriorated through
usewithin one year. Examples would include machinery, tools, furretuand
fixtures. This Object will include any machinesu¢h as a drill press), vehicles
(such as automobiles for driver education), andifure and fixtures (such as
student desks) which are used for direct instroelipurposes.

Note that the purchase of buses for student trategmm is NOT included under
Function 1000, but under Function 2711 Student Spartation.
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Other Objects (800)consist of expenditures for dues and fees forustbnal
staff for membership in professional or other orgations.

Other Uses of Funds (900gloes not apply to this Function.

2100 Support Services - Students
Student Support Services include activities deslgneassess and improve the
well being of students and to supplement the tegchrocess.

Note: All Expenditures for Support Services for Studentsst be allocated
across the various instructional prografRRefer to Chapter 5 (Cost
Accounting) in theHandbook for Financial Accounting for Vermont
School Systems

Include expenditures for:
Attendance and social work services staff
Guidance staff
Health staff
Psychological, speech pathology and audiology sta
Special education staff
Nurses
School registrars

Do not include expenditures for:
Title 1 Coordinators
Special Ed. Coordinators
These are reported under 2400 Support Servicescabadministration.

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. This shomdude any supplemental amounts
for additional duties such as coaching or extracular activities; bunot bus or
lunch supervision, which should be charged to Ranst2711, 2712, 2720 or
3100.

Purchased Services (300-50)cludes the purchased services of medical
doctors, social workers, psychologists, psychitrisudiologists, and other
consultants providing for student needs. Travettiese staff is also included
here.

Supplies (600)includes expenditures for attendance suppliesjaaksupplies
and other items that are consumed, worn out, @rideated through use. Books
and periodicals used by the staff should also bleid®d in this object.

Property (700) includes expenditures for furniture and fixturégpenditures for

desks, file cabinets, typewriters, and duplicatimgchines are examples of the
expenditure items to be included here.
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Other Objects (800)includes expenditures for dues and fees for stuslgrport
staff for membership in professional or other orgatons. Miscellaneous
expenditures for goods or services not classifiem/a should be included here.

Other Uses of Funds (900)loes not apply to this Function.

2200 Support Services - Instruction
Instruction Support Services are those activitied &re associated with assisting
the instructional staff with the content and precefproviding learning
experiences for students.

Note: All Expenditures For Support Services For Indinral Staff Must Be
Allocated Across The Various Instructional PrograRefer to Chapter 5
(Cost Accounting) in thelandbook for Financial Accounting for Vermont
School Systems.

Instructional Staff Support Services include expeemes for:
Supervisors of instruction (but not department igheasons, whappear
under 2400 School Administration)
Curriculum coordinators and in-service trainingfsta
School library staff
Audiovisual staff
Educational media staff
Staff engaged in the development of computer-askisistruction
Instruction related technology

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; record bus or lunch supervision uR@ections 2711, 2712, 2720,
or 3100.

Purchased Services (300-50)cludes the purchased professional services of
curriculum developers, presenters at workshopspdstrations, school visits,
and courses for college credit, sabbatical leaaed other staff training.
Purchased Services for on-line computer informateineval for students would
also be included here, as well as travel expersdbdse staff members.

Supplies (600)ncludes expenditures for curricular books andgakcals (buthot
textbooks, which should be included in Function@,dDirect Instructional
Services), films, filmstrips, transparencies, tadads programs, tape recordings,
reference books, general use books and periodaralse by staff but not for
classroom instruction. Expenditures for other ungional supplies not included
under Functions 1000 or 2100 should be included.her

Property (700) includes expenditures for furniture and equipmErpenditures

for desks, file cabinets, book shelves, computelsyisions, VCRs, film
projectors and screens are examples of the expeadiéms to be included here.
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Other Objects (800)consist of expenditures for dues and fees forustbnal
staff for membership in professional or other orgatons. Miscellaneous
expenditures for goods or services not classifiem/a should be included here.

Other Uses of Funds (900)loes not apply to this Function.

2300 Support Services - General Administration
General Administration services are those actwifissociated with establishing
and administering policy in connection with opargtthe local education agency
(LEA) rather than a single school or group of s¢koo

Note: All Expenditures for Support Services for Generdhfnistration MUST
be allocated across the various instructional @iogtRefer to Chapter 5 (Cost
Accounting) in theHandbook for Financial Accounting for Vermont Sdhoo
Systems

Function 2300 has been closed for Program 211 .eaeadministration
expenditures are not eligible for special educate@mbursement.

Include expenditures for:
Staff who are assigned to the central office s€laool district or
local education agency
School board expenses and related clerical supporices
Staff relations and negotiation expenditures
The Superintendent's office

Do not include expenditures for:
Title 1 Coordinators (report under 2400 Supporviges - School
Administration)
Special Ed. Coordinators (report under 2400 Sudpenvices -
School Administration)
Chief business official, staff, and activitiesgoet under 2500 -
Central Services)
Central Support Services such as planning an@resedevelopment and
evaluation, data processing (report under 2500r&legervices)

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50@)cludes purchased professional services of legal
firms, election services, tax assessment and twlieservices, staff relations and
negotiations services, community relations firnrsj grant procurement firms.
Travel expenses for the General Administrationf st also included here.
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Supplies (600)includes expenditures for items that are consumvedj out, or
deteriorated through use. Books and periodicalddvalso be included here.
Examples would be paper supplies for school eleghaterials, and printing of
school district budgets.

Property (700) includes expenditures for furniture and equipmErpenditures
for desks, file cabinets, book shelves, and compuiee examples of the
expenditure items to be included here.

Other Objects (800)consist of expenditures for dues and fees for igéne
administration staff for membership in professiomabther organizations.
Miscellaneous expenditures for goods or servicélagsified above should be
included here.

Other Uses of Funds (900dloes not apply to this Function.

2400 Support Services - School Administration
School Administration services are those activifissociated with administering
the operation of a single school or group of school

Note: All Expenditures for Support Services for School#idistration must be
allocated across the various instructional progrd®e$er to Chapter 5
(Cost Accounting) in thelandbook for Financial Accounting for Vermont
School Systems.

School Administration Support Services include exjiires for:
The principal's office (including vice principasd other
administrative assistants)
A head teacher acting as a principal
Full-time department chairpersons and their atii
Special area administrative services (Title | Camator & Special
Education Coordinator)
Area Technical Education Director

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50)cludes expenditures for the purchased
professional services of administrative consultasthool scheduling firms, and
administrative staff in-service training. Travef tbese staff should also be
included here.

Supplies (600)ncludes expenditures for items that are consunved; out or
deteriorated through use. Books and periodicalddvalso be included here.
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Property (700) includes expenditures for furniture and equipmErpenditures
for desks, file cabinets, book shelves and compuer examples of the
expenditure items to be included here.

Other Objects (800)includes expenditures for dues and fees for school
administration staff for membership in professiomabther organizations.
Miscellaneous expenditures for goods or servicé<lagsified above should be
included here.

Other Uses of Funds (900)loes not apply to this Function.

2500 Central Services
Central services support other administrative astriictional functions and
include fiscal services, human resources, plan@ng,administrative information
technology.

Note: All Expenditures for Central Services must beadled across the various
instructional programs. Refer to Chapter 5 (CostoAmting) in the
Handbook forFinancial Accounting for Vermont Sch8gstems.

Fiscal Services include expenditures for staff lagd with:
Budgeting
Receiving and disbursing funds
Financial accounting
Payroll
Inventory control
Internal auditing
Directing and managing fiscal activities
Buying, storing and distributing supplies, furméwand equipment
Duplicating and printing for the school system

Other Central Services expenditures included inckan 2500:
Planning, research, development, and evaluati@nschool system and its
educational programs

Public information services

Printing, publishing and duplicating

In-service training for non-instructional staff

Planning, research, development and evaluatiomncesr

Personnel services

Administrative technology services

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; record bus or lunch supervision ui@erctions 2711, 2712, 2720
or 3100.
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Purchased Services (300-50)cludes expenditures for the purchased
professional services of such business supporicesras budgeting, payroll,
financial accounting, internal auditing, purchasiwgrehousing, printing and
duplicating; purchased professional services o entral support services as
planning, research, development, evaluation, ate gl@acessing services.
Expenditures for such staff are also included h&tete that printing, publishing
and duplicating for the school board, and the prghof the school district budget
shouldnot be included here, but in Function 2300, Generahiastration.

Supplies (600)includes expenditures for items that are consumvedj out, or
deteriorated through use. Books and periodicalddvalso be included here.
Expenditures for paper supplies for budgeting, @idyinancial accounting,
internal auditing, printing and duplicating, resgmardevelopment and financial
evaluation, paper, portable computer storage n{€fes etc.) and purchase order
forms are examples of the expenditure items tobkeided here.

Property (700)includes expenditures for furniture and equipmExpenditures
for desks, file cabinets, book shelves, computagying machines, moving
trucks and vans are examples of the expendituresite be included here.

Other Objects (800)include expenditures for dues and fees for memiemsh
professional or other organizations. Miscellanesxygenditures for goods or
services not classified above should be included. idote thainterest on short-
term debt is recorded under Object 830 in this Functidayment of principal
on short-term debtis a balance sheet item not included in the Anmnual
Statistical Report.

Other Uses of Funds (900gloes not apply to this Function.

2600 Operation & Maintenance Of Plant
Operation & Maintenance of Plant activities aresthassociated with keeping the
physical plant open, comfortable, and safe for asd;keeping the grounds,
buildings, and equipment in an effective workingi@dition and state of repair.
This includes activities related to safety in bunlgs, on the grounds, and in the
vicinity of schools.

Note: All Expenditures for Operation and Maintenance lainPservices must be
allocated across the various instructional progrd®e$er to Chapter 5
(Cost Accounting) in thelandbook for Financial Accounting for Vermont
School Systems.

Operation & maintenance of plant support servioelide expenditures for staff
involved with the following:

Supervision of operation and maintenance of @antices

Care and upkeep of building

Care and upkeep of grounds

Care and upkeep of equipment

Vehicle servicing and maintenance (other than aichiases)
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Security services

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumircactivities under Functions
1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50)clude expenditures for purchased professional
services needed to keep the physical plant cledmeady for daily use. Also
include any purchased professional services fontaiing the grounds, for
security services, or for maintaining any equipnaniehicles (other than school
buses), utility services (water & sewage), clearsaryices, repairs and
maintenance services and any other purchased sgrvic

Supplies (600)includes the expenditures for items that are caoesl) worn out,
or deteriorated through use. Energy expenditunes)ding gas, oil, coal,
gasoline, and the services received from publigriwate utility companies are
included here.

Property (700) includes expenditures for furniture and equipmeriuding
machinery. Expenditures for maintenance shop macpisnow removal
equipment, and lawn mowers are examples of thenghuee items to be
included here. Vehicles, such as automobiles, sustation wagons, and vans
would be included here.

Other Objects (800)include expenditures for dues and fees for menhieis
professional or other organizations. Miscellanesxygenditures for goods or
services not classified above should be included.he

Other Uses of Funds (900gloes not apply to this Function.

2711 Student Transportation - Resident Students
Student transportation for Function 2711 includé&s Activities associated with
conveying students who reside in the school distti@and from school onlypo
not include expenditures for transportation relatedaoveying non-resident
students or expenditures to transport residenestisdo and from co-curricular
and extra-curricular activities. Those are repotteder Functions 2712 and 2720
respectively. Note that crossing guards are redart Function 2600 with other
security services.

Note: All Expenditures for Student Transportation to &maan school must be
allocated across the various instructional progrd®e$er to Chapter 5
(Cost Accounting) in thelandbook for Financial Accounting for Vermont
School Systems

Student transportation services include staff imedlwith the following:
Student supervision
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Vehicle operation
Monitoring of students
Vehicle maintenance

Salaries and Benefits (100-200ncludes regular gross salary and benefits, as
well as any payment for overtime. INCLUDE any s@opéntal amounts for
supervision of bus loading and unloading. Recosdsampplemental amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; lunch supervision should be chargdélunhction 3100.

Purchased Services (300-50)clude expenditures for the purchased
professional services of student busing compaaigs handicapped
transportation services.

Supplies (600)ncludes any expenditures for items that are coeslj worn out,
or deteriorated through use. Examples would inchedéine automobile and bus
maintenance. Energy expenditures such as gasotinElalso be included here.

Property (700) includes expenditures for new and replacementlehsuch as
automobiles, station wagons, and vans used to gatudents, and school buses
Note: Thepurchase of a school buss an expenditurenly to the extent that the
district actually paysashfor the bus. If you sign a note or other obligatio pay
for a bus, you will recognize an expenditordy when you pay the interest and
principal on the note.

Other Objects (800)include miscellaneous expenditures for goods iiEs
not classified above.

Other Uses of Funds (900dloes not apply to this Function.

2712 Student Transportation - Non-Resident Students
Student transportation for Function 2712 includisctivities associated with
conveying students who reside outside the schatiictito and from school only.
Do notinclude expenditures for transportation relateddoveying resident
students or expenditures to transport non-resisteients to and from co-
curricular and extra-curricular activities. Those eeported under Functions 2711
and 2720 respectively.

Note: All Expenditures for Student Transportation to &man school must be
allocated across the various instructional progrdeser to Chapter 5
(Cost Accounting) in thelandbook for Financial Accounting for Vermont
School Systems

Student transportation services include staff imedlwith the following:
Student supervision
Vehicle operation
Monitoring of students
Vehicle maintenance
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Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtimi@clude any supplemental amounts for
supervision of bus loading and unloading. Recosdsaipplemental amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; lunch supervision should be chargdélunhction 3100.

Purchased Services (300-50)clude expenditures for the purchased
professional services of student busing compaaigs handicapped
transportation services.

Supplies (600)ncludes any expenditures for items that are coeslj worn out,
or deteriorated through use. Examples would inchedéine automobile and bus
maintenance. Energy expenditures such as gasotinElwalso be included here.

Property (700) includes expenditures for new and replacementlehsuch as
automobiles, station wagons, and vans used to gatudents, and school buses
Note: Thepurchase of a school buss an expenditurenly to the extent that the
district actually paysashfor the bus. If you sign a note or other obligatio pay
for a bus, you will recognize an expenditordy when you pay the interest and
principal on the note.

Other Objects (800)include miscellaneous expenditures for goods fiEEs
not classified above.

Other Uses of Funds (900gloes not apply to this Function.

2720 Student Transportation - Co-curricular & Extra-curricular
Student transportation for Function 2720 includés Activities associated with
conveying students for co-curricular and extraicutar activities.

Note: All Expenditures for Student Transportation - Cormular and Extra-
curricular must be allocated across the variousungonal programs.
Refer to Chapter 5 (Cost Accounting) in thendbook for Financial
Accounting for Vermont School Systems.

Student transportation services include staff imedlwith the following:
Student supervision
Vehicle operation
Monitoring of students
Vehicle maintenance

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtiménclude any supplemental amounts for
supervision of bus loading and unloading. Recosdsaipplemental amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; lunch supervision should be chargdélunhction 3100.
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Purchased Services (300-50)clude expenditures for the purchased
professional services of student busing compaaigs handicapped
transportation services.

Supplies (600)ncludes any expenditures for items that are coeslj worn out,
or deteriorated through use. Examples would inchedéine automobile and bus
maintenance. Energy expenditures such as gasotinElalso be included here.

Property (700) includes expenditures for new and replacementlehsuch as
automobiles, station wagons, and vans used to gatudents, and school buses

Note: Thepurchase of a school bugs an expenditurenly to the extent that the
district actually paysashfor the bus. If you sign a note or other obligatio pay
for a bus, you will recognize an expenditure ONLKem you pay the interest and
principal on the note.

Other Objects (800)include miscellaneous expenditures for goods fiEEs
not classified above.

Other Uses of Funds (900gloes not apply to this Function.

2900 Other Support Services
Other Support Services are those activities trenhat classified elsewhere in the
2000 series.

Note: All Expenditures for Support Services - Other MU allocated across
the various instructional programs. Refer to Chapt@Cost Accounting)
in theHandbook for Financial Accounting for Vermont Sdh®gstems

These activities include staff associated withatingy and providing support
service activities that do not fit into any othenétion 2000 category.

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumircactivities under Functions
1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50)clude expenditures for the purchased services.

Supplies (600)includes expenditures for items that are consumvedj out, or
deteriorated through use.

Property (700) includes expenditures for furniture and equipmErpenditures

for desks, computers, and file cabinets would @evgdes of the items to be
included here.
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Other Objects (800)include dues and fees for membership in profession
other organizations. Miscellaneous expendituregidads and services not
classified above should be included here.

Other Uses of Funds (900)loes not apply to this Function.

3100 Food Service Operations
Food Service expenditures are those associatedovathding food to students
and staff in a school or LEA. This service aredudes preparing and serving
regular and incidental meals, lunches, or snacksimection with school
activities and food delivery.

Note: All Expenditures for Food Services must be repoaely in Program 910
- Food Services. Refer to Chapter 5 (Cost AccoghtimtheHandbook
for Financial Accounting for Vermont School Systems

Food services include staff involved with the fellag:
Preparing foods
Serving regular and incidental meals, lunchesnarcks
Food delivery

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. This should idel@any supplemental amounts
for additional duties such as lunch supervision,rfm supervision of bus loading
and unloading, which should be charged to Functdiidl, 2712, or 2720.

Purchased Services (300-50)clude expenditures for the purchased services of
food service for students and staff, and cleanmydisposal services.

Supplies (600)include expenditures for items that are consumedn out, or
deteriorated through use. Food, plastic utensilpepand Styrofoam cups,
napkins, and the like would be included here. Exgares for food used in the
school food service program also appear here. thatehe value ofederal
commoditiesreceived should be included here as an expenddwéset the
revenue reported under revenue codes 4453 and 4456.

Property (700) includes expenditures for dining tables, chaivens,
refrigerators, and other equipment related to tleparation and distribution of
food.

Other Objects (800)include miscellaneous expenditures for goods fiEEs
not classified above.

Other Uses of Funds (900dloes not apply to this Function.
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3200 Enterprise Operations
Enterprise Operations are those activities finarszetloperated in a manner
similar to private business and whose costs aeméed or recovered primarily
through user charges.

Note: All Expenditures for Support Services — Enterpfy®erations must be
allocated across the appropriate programs. Ref€@napter 5 (Cost
Accounting) in theHandbook for Financial Accounting for Vermont
School System&enerally, enterprise operations other than foodee
are reported in Program 990.

An example of an Enterprise Operation would be@kbtore or supply store
where items are purchased by students, teachers, et

Salaries and Benefits (100-200hcludes regular gross salary and benefits, as
well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50)cludes expenditures for services purchased to
oversee the enterprise.

Supplies (600)ncludes expenditures for items that are consumed) out, or
deteriorated through use.

Property (700) includes expenditures for furniture and equipmeramples are
desks, file cabinets, computers, machinery andcleshi

Other Objects (800)include dues and fees for membership in profesbmma
other organizations. Miscellaneous expenditure<iasisified above should be
included here.

Other Uses of Funds (900Includes other uses of funds—not principal paysent
on bonds or notes. (Object 9XX)

3300 Community Service Operations
Activities concerned with providing community se®s$ to students, staff, or
other community participants. Examples of this tiorcwould be offering
parental training or operating a community swimmpogl, a recreation program
for the elderly, or a childcare center for workimgthers.

All Community Services should be recorded undegmm 800.
Salaries and Benefits (100-200hcludes regular gross salary and benefits, as

well as any payment for overtime. Record any supplgal amounts for
additional duties such as coaching or extracumicactivities under Functions
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1000 or 2100; record bus or lunch supervision ui@ections 2711, 2712, 2720
or 3100.

Purchased Services (300-50)cludes expenditures for services purchased for
the community, such as childcare for needy familsng a nurse for child
screening, or entertainment for a community project

Supplies (600)includes expenditures for items that are consumvedj out, or
deteriorated through use.

Property (700) includes expenditures for furniture and equipmEramples are
desks, file cabinets, computers, machinery andcleshi

Other Objects (800)include dues and fees for membership in profession
other organizations. Miscellaneous expenditure<iasisified above should be
included here.

Other Uses of Funds (900gloes not apply to this Function.

4000 Facilities Acquisition & Construction
Activities concerned with acquiring land and builgls; remodeling buildings;
constructing buildings and additions to buildingstially installing or extending
service systems and other Use Program 022 to phaweeds from sale of bonds
or loans, state construction aid revenue, restrifegderal revenue, and transfers
from reserve accounts, and the expenditures pdidthese revenues. Use
Program 021 to show all other expenditures andwas®Expenditures
reported in Program 021 are included in the Allowalbe Tuition calculation.
Expenditures in Program 022 are not.

Report Debt Service in Function 5100. bat report it here.

Salaries and Benefits (100-200ihclude regular gross salary and benefits, as well
as any payment for overtime.

Purchased Services (300-50)clude expenditures for purchased professional
and technical services, and purchased propertycest\Examples of expenditure
items which would be included here are expenditpead to contractors for
constructing, renovating and remodeling; and exjperes for technical services
which are not regarded as professional but redpasgc scientific knowledge,
manual skills or both. Include payments to firmgttdngage in architecture,
engineering, and specifications development (binepc

Supplies (600)includes expenditures for items that are consumved; out, or
deteriorated through use.

Property (700) Include expenditures for the purchase of landthed
improvements thereon; purchases of air & minegdlts; and any special
assessments against the LEA for capital improvesnaith as streets, curbs, and
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drains. Include expenditures for payments of ppakon installment purchases or
leases (bumhot interest payments, since those are reported undestion 2500,
Object 830). Include any expenditures for the ahjitadditional, or replacement
equipment items (such as machinery, furniture atidres, and vehicles) related
to facility acquisition and construction activities

Other Objects (800)include any dues or fees for membership in anfegsional
or other organizations. Miscellaneous expenditagslassified above should be
included here.

Other Uses of Funds (900)loes not apply to this Function.

5100 Other Outlays - Debt Service
Includes all debt service payments (principal aridrest) for obligations
exceeding one yeairnterest on current loans repayable within one géa
receiving the obligation is charged to Function%Bupport Services -
Business). Only two Objects are used to redond term_debt service interest
(Object 830) and principal (Object 910).
Long-term debt service should be reported undegi@rms 031 or 032 depending
on the source of revenue used to make the payment.

Other Objects (800)Expenditures for interest on long term bonds deo
(Object 830).

Other Uses of Funds (900Expenditures for principal payments on long term
bonds or notes (Object 910).

5110 Other Outlays - Debt Service - School Bus Purase
Includes all debt service payments (principal artdrest) for obligations
exceeding one yeato repay a loan or bond used to purchase a sthsol
Interest on current loans repayable within one géaeceiving the obligation is
charged to Function 2500 (Support Services - Bgshnénly two objects are
used to recortbng term debt service interest (Object 830) and principal (Object
910).

Long-term debt serviceshould be reported under Programs 031 or 032
depending on the source of revenue used to maksagmeentExpenditures
reported in Program 031 are included in allowabigan. Expenditures reported
in Program 032 are not.

Other Objects (800)Expenditures for interest on long term bonds deso
(Object 830).

Other Uses of Funds (900Expenditures for principal payments on long term
bonds or notes (Object 910).

5210 Other Outlays - Adjustments To Prior Year Expaditures And Payments
And/Or Repayments To The State Education Fund
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Include any adjustments fior year expendituresresulting from an audit or
other financial review. The primary purpose of thisction is to provide a place
to record those repayments of amounts which wersved in prior years.
Expenditures for adjustments to prior year tuiti@nd are reported here. The
refund of unexpended grant funds which are overy®ars old is reported here.

Includes any refunds made to the state as a m&sait overpayment. Many
payments to the State are more properly classifed reduction of the
appropriate revenue, and should be recorded infRev€ode 5400 rather than
here.

5220 Other Outlays & Adjustments — Payments To Th&tate Education Fund
The primary purpose of this Function is to provédglace to record payments
which districts made to the state education fuhldese payments are to be
recorded under Object 950, Program 100. This selhly openat the
Districtwide level. Only incorporated districts use this function.

5310 Fund Transfers - Enterprise Funds
Record any transfer of general fund assets as@enexure under this function,
Object 9XX, and Program 100. (Technical centersRregram 300. Districts with
comprehensive high schools use Program 300 wheao@pgte.) You must also
record these transfers as revenues in the appt®pode in the Revenue Code
5200 series under the appropriate Enterprise Pro¢®a0 series).

5350 Fund Transfers - Contributions To Reserve A@unts
Record any monies which have been reserved foifgpparposes other than
transportation or Act 144 expenditures in futurargeunder the appropriate
program, Object 9XX.

5352 Fund Transfers- Contributions To Reserve Accauis - Transportation
Record any monies which have been reserved forfgpgansportation purposes
in future years under Program 100, Object 9XX.

5354 Fund Transfers- Contributions To Reserve Accauts — Act 144
Record any monies which have been reserved toquaapproved Act 144
expenditures in future years under Program 100e@I§XX.

5390 Fund Transfers - Other
Record any transfer of general fund assets notteghan any other 5300 function
under this function, Object 9XX, and the approgrigtogram.

5500 Subgrants To Vermont Public Leas
Include any transferfsom the Supervisory Union to public Vermont LEAs
except ARRA revenue. Normally, these subgrants are state or federaldu
which are sent to the Supervisory Union and thetriduted from that level.
Under the federal single audit act, Supervisoryddsmust record the receipt of
such funds, as well as their distributi@nstricts report receiving subgrants
under revenue codes in the 2000 serigsunds moving from districts to
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supervisory unions are not subgrants. These traasaanay be included in
assessments (Object 331) or reported as purchasgdes (Object 332).

5505 Subgrants To Vermont Public Leas ARRA
Include any transferfsom the Supervisory Union to public Vermont LEAs o
ARRA revenue. Normally, these subgrants are state or federmldwvhich are
sent to the Supervisory Union and then distribdtech that level. Under the
federal single audit act, Supervisory Uniongst record the receipt of such funds,
as well as their distributiomistricts report receiving subgrants under revenue
codes in the 2000 series. Districts museport subgranted ARRA funds in
one of the 2000 series revenue codes provided foRRA subgrants, i.e. one
of those ending in ARRA.Funds moving from districts to supervisory unians
not subgrants. These transactions may be includadsessments (Object 331) or
reported as purchased services (Object 332).

5510 Subgrants To Entities Other Than Vermont Leas
Include any transfersxcept ARRA revenue from the Supervisory Union or
Supervisory District to independent or out-of-stateschools or other entities
except for Vermont public LEAs. Normally, these subgrants are state or federal
funds which are sent to the Supervisory Union &wed distributed by the
Supervisory Union. Under the federal single audit Supervisory Unionsiust
record the receipt of such funds, as well as ftthstribution.

5515 Subgrants To Entities Other Than Vermont Lea®A\RRA
Include any transfersf ARRA revenue from the Supervisory Union or
Supervisory District to independent or out-of-stateschools or other entities
except for Vermont public LEAs. Normally, these subgrants are state or federal
funds which are sent to the Supervisory Union &eah distributed from that
level. Under the federal single audit act, SupemnyisJnionsmust record the
receipt of such funds, as well as their distribaitio

Recap Sheets

With the exception of Programs 021, 022, 031, éBithe reported revenues and expenditures
for any given program should match. (Total reverares expenditures for Programs 211 and 212
taken together should equal.) To help you reviewr yeported data and program balances the
statbook software provides a summary of your dgtarbgram (called the Recap Sheet). The
software also allows you to enter beginning balarase adjustments to help with this process.

The last section of the Statistical Report inclusiegeral worksheets. Skip any of the worksheets
thatDo Not Apply to a particular LEA.

Supplemental Worksheets
Tuition Worksheet SW-1

This worksheet is to be completed by each Locakkton Agency that pays and/or receives
tuition.
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1) Type - Note whether the tuition paid or received wasHEtementary (including PreK
level), Secondary 7 — 12, Vocational or Continutitjication.Do not record special
education tuitions on the tuition worksheet.

2) Paid or Received- Indicate whether the reporting district paidiantto or received
tuition from the district or school being reported.

3) Rec’d from or Paid to one of the following categories: (1) Public Dist#-in state, (2)
Independent School—in state, (3)Individual, (4) OuState—public district or
independent school.

4) LEA ID - Enter the identification number for each locdieation agency to which
tuition was paid or from which tuition was receivé&A IDs should be reported for in
state public districts. Refer to the attacheddighe back of this instruction manual.

5) Name- Enter the name of the district or independehbstfrom which you have
received or to which you have paid tuition.

6) City - Enter the name of the town/city where an indeah school is located.

7) State— enter the state of the school or district if ott@n Vermont.

8) FTE of Pupils (NOT headcount)- Enter the full-time equivalent of students fdnam
your district received and paid tuition. For tedaticenter students, enter the 6 semester
FTE on which tuition was based.

9) Tuition Rate - Enter the tuition rate charged.

10)Total Tuition - Enter the total amount the reporting distriduadly paid to each LEA or
independent school and the amount the reportingaiseceived from LEAs and other
sourceslt is expected that Tuition Rate x FTE will equal Total Tuition Actually
Paid by or to the reporting district. Occasionally a district does not receive the entire
amount due. In this case report the amount agttedeived. Rate x FTE will not equal
Total Tuition paid or received.

Note: Adjustments based on the allowable tuitidowdation are adjustments to prior
year expenditures or revenue. They are report&000 series functions or revenue codes
and are not included in this worksheet.

Union Assessment worksheet SW#2, is not used in th¥ 10 statbook collection.

Supervisory Union District Assessments Paid And Reoved Worksheet, SW-3
This worksheet is to be completed by all memberidis of Supervisory Unions and by the
Supervisory Unions.

The purpose of this worksheet is to identify theoant that supervisory uniormssessed
member districts. It identifies the amounts assg &y Elementary, Secondary 7 through
12, and Special Education.

For supervisory unions the total amount receivealkhbe identical to the total of the
amounts reported in Revenue Codes 1931 and 1934mEmber districts the total
amount paid at the end of this worksheet should@léstical to the total of the amounts
reported in the total across all expenditure Fanstiof Object 331.

Member districts need to be aware oDbject Code 332, Purchased
Professional/Technical Services from a Supervisorynion. The amounts member
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districts report in Object Code 332 are NOT reportal in the Supervisory Union
Assessments Worksheet.

The revenues supervisory unions receive for pragidorofessional/technical services
(reported as expenditures by districts in Objeall€C832) are reported in Revenue Codes
1941 and 1942 and aNOT reported in the Supervisory Union Assessments Aiarét.

Source Of Funds For Unified District Members, SW-4
This worksheet is to be completed by the Unifiedtixts only.

The purpose of this worksheet is to identify therse of funds used by each Member
District to pay Unified Assessments. This includes any amount such asaEodnc
Spending Grant received, on behalf of the memlstather than union assessmeirice
town members of unified districts do not submit stéistical reports, unified districts
should use the revenue code through which the moneayas received (such as RC
3110, Education Support Grant) when reporting in tre statistical reports revenue
codes. These revenues are broken out among mewes in the Unified District
Worksheets.

Transportation Worksheet, SW-5
This worksheet must be completed by all LEAs.

The purpose of this page is to identify the nundfaerehicles used by type, the number of
miles traveled, and the amount expended on trategpmr this year.

Transportation Reimbursement Worksheet, SW-6
This worksheet is to be completed by any distihetging reimbursable transportation expenses.

The purpose of this form is to collect the transgiion expenses that are eligible for
reimbursement.

Every district having reimbursable transportati@penses must fill out the
Transportation Reimbursement Worksheet. The charrgesed by Act 130 result in
transportation aid being sent directly to Joiniparand unified districts having
reimbursable transportation expenddgere is no longer a worksheet SW-6b. Districts
that do not havany eligible transportation expenses do not need topbete this form.

If that is the case, a district must check the boidicating that the district has no
eligible transportation expenses.

Joint districts and supervisory unions may havgldk transportation expenditures that
need to be allocated to town or union districtseséhjoint districts and supervisory
unions should fill out worksheet SW-6. We will wark with you to make the allocations
to districts when we calculate transportation aid.

It is important that transportation worksheets do not include duplicate expensedf a

union district has eligible transportation expertsgisthese expenses are already being
reported by a town district (as purchased tranggiort services for example) the union
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should net out these expenditures on the workdyefete calculating its total eligible
transportation expenditures.

Step 1Combines functions 2711 and 2712 to calculatedts amount of money the
district spends for transporting students to andhfschool for instruction. (The program
gathers these figures for you.) Functions 2711251® equal the total amounts reported
in these functions in the statbook. Portions osé¢hteinctions not eligible for
reimbursement are netted out further down on thksteet.

Step 2Remove all expenditures for the purchase of schosés included in functions
2711 and 2712 from Sub-Total 1 and add annual deien of school buses and interest
paid on bonds and loans used to purchase buses.

Depreciation of a school bus equals one-seventinegburchase price of a bus per year
for seven yearOnly the portion of depreciation (and interest) attibutable to the
transportation of students on one trip per school dy to and from school may be
claimed as an allowable transportation expenditure.(Methods for separating eligible
from ineligible portions of transportation expemndés are detailed in th¢andbook For
Financial Accounting Of Vermont School Systems, Appendix A, p. A-45, Function
Code 2700.)

When a district enters into a bus leasing arrangéthat concludes with the district
owning the buses at the end of the lease, theomoofi the lease applied to the purchase is
considered an installment purchase rather thantalrd he district must determine the
Fair Market Value (FMV) of the buses at the time thistrict enters the lease.
Depreciation is calculated as one-seventh of th¥ gk year for seven yea®@nly the
portion of depreciation attributable to the transgton of students on one trip per school
day to and from school may be claimed as an alltevm@dnsportation expendituréhe
portion of the lease applied to the purchase of sobl buses is treated as an
expenditure for the purchase of school buses and@hld be removed in Step 2 (a).
Depreciation is added in step 2(b).

For purposes of determining Total Reimbursable Jpartation Expenses, depreciation is
assumed to have begun in the yeaew bus was purchased. A bus purchased new by the
district three years ago will have one-seventhiopurchase price recorded as
depreciation for the next four years. A bus puredasore than seven years ago is
considered fully depreciated.

A bus purchased used, and which is less than s@aes old, is depreciated over the
remainder of the seven-year life. For example, el@ption on a four year old bus
purchased used will be calculated as one-thirth@frice of the bus when purchased
used, for three years.

Step 3Remove any expenditures remaining in Sub-Totallfich were used for purposes
other than transporting students to and from schnoé each dajote: Any additional
special education or technical transportation cibstsare included in revenue codes 2711
and 2712, but which are eligible for reimburseneséwhere, are removed here. Remove
the portion reimbursed and the portion remainirigraeimbursement. For example, if a
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special education transportation expenditure oDds@ssumed to be reimbursed at 60%,
the entire $100 must be removed, not the $60 oflrersement.

Step 4removes revenues associated with the expenditenesining in the sub-total in
step 3.

Shared Services And Properties Worksheet SW-7

Title 16, Section 4029(f) directs the Dept. of Eatiren to annually collect the amount
each school district paid to or received from itsnmcipality, including donated property
and in-kind services. Education tax revenue theidiseceives from the municipality is
not included. The objective is to insure that ediocafunds are used for education
purposes and municipal funds are used for munigpgloses within the meaning of
Title 16, Section 4029.

Payments made by the school district to the mualitypfor services the municipality
provided the school district should be includethi@ upper left hand box. Donations of
services or property made by the school distritheomunicipality should be included in
the upper right hand box. Payments made by theempatity to the school district for
services the school district provided the munictpahould be reported in the lower left
hand box. Donations of services or property madeeynunicipality to the school
district should be reported in the box on the lovgint.

Teacher Salary Data Worksheet SW-8
The National Center for Education Statistics is ramlecting data for teacher salaries.

We expect salaries in this worksheet to be reponté&dinction 1000in the main section
of the statbook. Please contact DOE if you beligwe have reported teacher salary
expenditures in another function that belong is thorksheet.

The data requested in each cell is salary paidlkaifne teachers and part-time teachers
for regular education, special education, vocatiedacation and other education
programs. The total amount should be the totalrgalaid to full-time teachers and part-
time teachersSalaries for short-term substitute teachers, tempary teachers and
teachers’ aides or assistants should not be include Salaries should include the basic
salary paid to teachers plus any additional comgtensfor overtime, additional duties
and incentives.

The total salary figure reported in this worksh@&NNOT be larger than the total
salaries reported in the statbook in Function 1@ifject 100.

A. Salaries Paid to Teachers for Regular Educatiogrinoes.
Includes Program 100.

B. Salaries Paid to Special Education Teachers.
Includes 200 series programs.
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C. Salaries Paid to Vocational Education Teachers.
Include Program 300 salaries.

D. Salaries paid to teachers in other programs pnogithstruction to grades
prekindergarten through 12 and ungraded students.

Full-Time Equivalents Of Students In Non-Regular Edication Classes SW-9
The figures reported here are used to adjust the(B&€nominator) used in the Allowable
Tuition calculation.

Key concept: The determining factor is where students are ezxut@dhd reported

in the Spring Census. The place of enrollment ntaypay not be the district
paying for the students. A common error is to ftaidents reported by the district
paying tech tuition rather than the district whigrey are enrolled.

Note: The regional technical center section is optioSak below.

In order to calculate a district’'s Allowable TumigNet Cost per Pupil), we need
to reduce the full-time equivalence for studentthan Spring Census Collection
by the full-time equivalence counts of those stuslerho attend programs and for
whom expenditures are reported under non-regulacagibn categories. When
these students are removed in SW-9 the remaindee ISTE count for regular
education students.

Note: A Kindergarten program that studentsrdu attendall day, every day
school is in session is considered “Part Time.”

A Kindergarten program that students attatidlay, every dayschool is
in session is considered “Full Time.”

Column 1: Special Education—report the full-time equivaleatint of students
who were included in the Spring Census for any stcimothe district but received
their education in “self-contained special educdtiar “special class” programs

in the district’s schools. If students’ educatibt@sts are reported as special
education costs for the whole school day or a 8aamit part of the school day,
that portion of their school day should be excluftedh the regular education
FTE count (i.e., reported on this worksheet). &ample, if a school operates a
self-contained special education program (sometira#ed alternative programs),
the portion of the day that special education sitglare in the program should be
excluded. If the special education “alternativedgram has eight special
education students for the full school day and fouhalf the school day, then the
FTE shown above would be 10 {8 + (.5 x 41Do Not Excludemainstreamed
special education students.

Column 2: Adult (Program 600)-- report the full-time equigat counts of
students who were included in the Spring Censapfdistrict school but
whose educational costs are shown under Prograrm@8@ Annual Statistical
Report.
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Note: Technical Center FTEs are removed from the Allowahlition
denominator using data retrieved at DQBu are not required to
complete column 31t is included because a number of business masage
have expressed concern that the DOE internal edlonl based on two
shapshots, can produce results that are matediffidyent from the FTEs
reported in Column 3. We will compare the resuftthose of you who
complete column 3 with the results of the snapdatd. These results will
be used as a check on our process.

Column 3: (Optional) Regional Technical Centers—report the full-time
equivalent countnot 6 semester FTEf students who were included in the
Spring Census of any school operated by the distutwhose educational costs
are reported at a regional technical center. Bexthese costs are reported
outside of regular education, the student couakguded from the regular
education tuition calculation.

Students who are enrolled in your school and whtendta technical (vocational)
center must be recorded on your Register undeagheopriate grade level with
the full day’s attendance and absence. The tedhtecger provides you with the
data for your students attending the technicalezent

ARRA Data Elements Worksheet, SW-10
This worksheet must be completed by all LENOTE: LEAs having no expenditures paid with
ARRA revenue, directly or subgranted, enter O andhlls.

The United States Department of Education is ra@ggithe collection of new financial data
elements associated with the American RecoveryRaidvestment Act of 2009 (ARRA).
Submission of this information is required. Thegmge of this requirement is to determine how
ARRA money is being spent. All of the expendituregorted in the cells of worksheet SW-10
should have been included in the main expenditseeson of the Annual Statistical Report of
Schools.

Expenditures reported in these cells include exipered made from ALL sources of ARRA
funds (including RevCode 2000 series subgrant$idiveg stimulus funds reported in RevCode
4110.

1. Current expenditures for public elementary-secondducation instruction
Sum Function 1000, Objects 100, 200, 3XX, 450, 48X2, 519, 564, 566, 593, 595,
597, 5XX, 640, 6XX and 8XX. Exclude Programs 60@ &00.

2. Total current expenditures for public elementarg aecondary education. Note that all
expenditures reported in cell 1 are also incluaheckil 2.
In Function 1000, the 2000 series functions, Fanc8100 and 3200, sum objects 100,
200, 3XX, 450, 4XX, 512, 519, 564, 566, 593, 5%/ HXX, 620, 622, 640, 6XX, 830
and 8XX. Exclude Programs 600 and 800.

3. Current expenditures for community service and taglllication.
For programs 600 and 800 sum objects 100, 200, 388, 4XX, 5XX, 620, 622, 640,
6XX and 8XX.
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4. Property expenditures.
In functions 1000 through 3200, sum objects 710, 730, 740.

5. School construction expenditures.
In function 4000, sum all objects.

6. Expenditures for Title | and Title 1V, Part A reped under exclusions from current
expenditures for state per pupil expenditures @nogrthat were included in the data
items above.

We are still attempting to determine whether this ell can be completed with data
already at DOE. Do not enter data unless you recesvadditional instructions.

FY10 Statbook Data Reporting Instructions
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List of Identification Codes to be Used in Workshets

Joint Contract

J048  Barstow Joint Contract Sch

J105 Jay/Westfield Joint Elem

SU032 Washington Central S.U.

SU041 Washington Northeast S.U.

SU043 Washington South S.U.

JO06  Athens/Grafton Joint Contract Sch  SU042 Washington West S.U.
J242  Whitingham/Wilmington Joint Contrad|j046 \Windham Central S.U.

Sch

SU047 Windham Northeast S.U.

Independent/Private
P002 Burr & Burton

P003 Lyndon Institute
P004 St. Johnsbury Academy
P005 Thetford Academy

SU048 Windham Southeast S.U.
SU049 Windham Southwest S.U.
SU051 Windsor Central S.U.
SU050 Windsor Northwest S.U.
SU052 Windsor Southeast S.U.
SU053 Windsor Southwest S.U.

T036
T037
T038
T039
T040
T041
T042
T043
T044
T045
T046
T047
T048

Supervisory Unions
SU004 Addison - Rutland S.U.
SU003 Addison Central S.U.
SU001 Addison Northeast S.U.
SU002 Addison Northwest S.U.
SU061 Barre S.U.
SU060 Battenkill Valley S.U.
SU006 Bennington Rutland S.U.
SU009 Caledonia Central S.U.
SU008 Caledonia North S.U.
SU013 Chittenden Central S.U.
SU012 Chittenden East S.U.
SU014 Chittenden South S.U.
SU018 Essex Caledonia S.U.
SU019 Essex North S.U.
SU023 Franklin Central S.U.
SU020 Franklin Northeast S.U.
SU021 Franklin Northwest S.U.
SU022 Franklin West S.U.
SU024 Grand Isle S.U.
SU025 Lamoille North S.U.
SU026 Lamoille South S.U.
SU031 North Country S.U.
SU030 Orange Windsor S.U.
SU027 Orange East S.U.
SU029 Orange North S.U.
SU028 Orange Southwest S.U.
SU034 Orleans Central S.U.
SU035 Orleans Southwest S.U.
SU039 Rutland Windsor S.U.
SU037 Rutland Central S.U.
SU036 Rutland Northeast S.U.
SU033 Rutland South S.U.
SU038 Rutland Southwest S.U.
SU005 Southwest Vermont S.U.
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Towns
T001 Addison
T002 Albany
T003 Alburgh
T004 Andover
T005 Arlington
TO06 Athens
T007 Bakersfield
T008 Baltimore
T009 Barnard
T010 Barnet
T011  Barre City
T012 Barre Town
T013 Barton ID
T014 Belvidere
T015 Bennington ID
T017 Benson
T018 Berkshire
T019 Berlin
T020 Bethel
T021 Bloomfield
T022 Bolton
T023 Bradford ID
T024 Braintree
T026 Brandon
T027 Brattleboro
T028 Bridgewater
T029 Bridport
T030 Brighton
T031 Bristol
T032 Brookfield
T033 Brookline
T034 Brownington
T035 Brunswick
T255 Buel's Gore

T049
T050
T051
T052
T053
T054
T055
T056
T057
T058
T059
T060
T061
T063
T064
T065
T066
T067
T068
T069
T070
T073
T071
T072
T074
T075
T258
T076
T077
T078
T079
T259
T080
T081
T082
T083

Burke
Burlington
Cabot
Calais
Cambridge
Canaan
Castleton
Cavendish
Charleston
Charlotte
Chelsea
Chester
Chittenden
Clarendon
Colchester
Concord
Corinth
Cornwall
Coventry
Craftsbury
Danby
Danville
Derby
Dorset
Dover
Dummerston
Duxbury
East Haven
East Montpelier
Eden
Elmore
Enosburg Town SD
Essex Junction ID
Essex Town
Fair Haven
Fairfax
Fairfield
Fairlee
Fayston
Ferdinand
Ferrisburgh
Fletcher
Franklin
Georgia
Glastenbury
Glover
Goshen
Grafton
Granby
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T084 Grand Isle T135 Newark T191  South Burlington
T085 Granville T136 Newbury T192  South Hero
T086 Greenshoro T137 Newfane T193  Springfield
T087 Groton T139  Newport City T176 St. Albans City
T088 Guildhall T140 Newport Town T177 St. Albans Town
T089 Guilford T141  North Bennington ID T178 St. George
T090 Halifax T143  North Hero T179  St. Johnsbury
T091 Hancock T142  Northfield T194  Stamford
T092 Hardwick T144  Norton T195 Stannard
T093 Hartford T145 Norwich T196 Starksboro
T094 Hartland T146 Orange T197 Stockbridge
T095 Highgate T147 Orleans ID T198 Stowe

T096 Hinesburg T148 Orwell T199 Strafford
T097 Holland T149 Panton T200 Stratton

T098 Hubbardton T150 Pawlet T201 Sudbury
T099 Huntington T151 Peacham T202 Sunderland
T100 Hyde Park T152 Peru T203 Sutton

T101 Ira T153 Pittsfield T204 Swanton
T102 lrasburg T154 Pittsford T205 Thetford
T103 Isle La Motte T155 Plainfield T206 Tinmouth
T104 Jamaica T156  Plymouth T207 Topsham
T105 Jay T157 Pomfret T208 Townshend
T106  Jericho T158 Poultney T209 Troy

T107  Johnson T159 Pownal T210 Tunbridge
T108 Kirby T160 Proctor T211  Underhill ID
T109 Landgrove T161 Putney T212  Underhill Town
T110 Leicester T162 Randolph T213 Vergennes ID
T111  Lemington T163 Reading T214  Vernon

T112  Lincoln T164 Readsboro T215 Vershire
T113 Londonderry T165 Richford T216  Victory

T114  Lowell T166 Richmond T217 Waitsfield
T115  Ludlow T167 Ripton T218 Walden
T116  Lunenburg T168 Rochester T219  Wallingford
T117  Lyndon T169 Rockingham T220 Waltham
T118 Maidstone T170  Roxbury T221 Wardsboro
T119 Manchester T171  Royalton T222 Warren

T120 Marlboro T172  Rupert T223 Washington
T121  Marshfield T173 Rutland City T224 Waterbury
T122  Mendon T174 Rutland Town T225 Waterford
T123 Middlebury ID T175 Ryegate T226 Waterville
T124 Middlesex T180 Salisbury T227 Weathersfield
T125 Middletown Springs T181 Sandgate T228 Wells

T126 Milton T182 Searsburg T229 Wells River
T127 Monkton T183  Shaftsbury T230 West Fairlee
T128 Montgomery T184  Sharon T233 West Haven
T129 Montpelier T185 Sheffield T237 West Rutland
T130 Moretown T186 Shelburne T238 West Windsor
T131 Morgan T187  Sheldon T231 Westfield
T132 Morristown T188 Sherburne T232 Westford
T133 Mt Holly T189  Shoreham T234 Westminster
T134 Mt Tabor T190  Shrewsbury T235 Westmore
T138 New Haven T261 Somerset T236 Weston
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T239 Weybridge U046 Essex Community Education Ctr
T240 Wheelock #46
T241 Whiting U016  Fair Haven UHSD #16
T242  Whitingham U020 Flood Brook USD #20
T243  Williamstown U035 Green Mountain UHSD #35
T244  Williston U019 Harwood UHSD #19
T245  Wilmington U026 Hazen UHSD #26
T246 Windham U024 Lake Region UHSD #24
T247  Windsor U043 Lakewew USD #43
7248  Winhall U018 Lamoille UHSD #18
T249  Winooski ID U034 Leland & Gray UHSD #34
7250 Wolcott uo47 Mgttawee UESD #47
T251  Woodbury uoo3 M!ddlgbuw UHSD #3
7252 Woodford U040 M!II River USD #40
7253 Woodstock uo37 M!Ile.rs Rup USD #37
T254  Worcester U007 Missisquoi Valley UHSD #7
U028 Mount Abraham UHSD #28
U014  Mt. Anthony UHSD #14
Union Schools U017 Mt. Mansfield USD #17
U027 Bellows Falls UHSD #27 U022A No. Country Jr UHSD #22
U048 Bellows Free Academy U022B No. Country Sr UHSD #22
UHSD #48 U008 Otter Valley UHSD #8
U039 Black River USD #39 U030 Oxbow UHSD #30
U021 Blue Mountain USD #21 U002 Randolph UHSD #2
U006  Brattleboro UHSD #6 U146 Rivendell Interstate School Dist
U042 Castleton-Hubbardton USD #146
#42 U041 Spaulding HSUD #41
U015 Champlain Valley UHSD U033 Twinfield USD #33
#15 U032 U-32 H.S. UHSD #32
U029 Che§ter-And0\{er USD #29 U044 Vergennes UESD #44
U023 Currier Memorial QSD #23 U005 Vergennes UHSD #5
U145 Dresden School Dist Intgrstate U036 Waits River Valley USD #36
U045 i:rjgbury /Waterbury Union U004 Woodstock UHSD #4
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Technical Centers
VC002 Barre Technical Ctr.
VC004 Burlington Tech. Ctr.
VC005 Cold Hollow Career Ctr.
VC006 The Center for Tech. Essex
VCO007 Hartford Area Career & Tech. Ctr.

VCO008 Green Mountain Tech. and Career

Center
VC010 North Country Career Ctr.
VC003 Northwest Tech. Cir.
VC001 Patricia Hannaford Career Ctr.
VC012 Randolph AVC
VC016 River Valley Tech. Ctr.
VCO011 River Bend Career & Tech. Cir.
VC014 Windham Regional Career Cir.
VC009 Southwest VT Career Dev. Cir.
VC013 Stafford Tech. Citr.
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